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[. O0une mosoKeEHUA

1.1. Hacrosmuii [Topsimok yBemomieHus padoroaarens o ¢akTax oOpaiieHus B LEIsIX
CKJIOHEHHMsSI pabOTHHKA MBY 1O JAIOCII x coBepHIEHHUIO KOPPYINLIHOHHBIX
npaBoHApYIICHWH (ajgee CcoOTBEeTCTBeHHO — [lopsmok, pabGoTHuk, OpraHu3arus),
pa3paboTraH B cooTBeTcTBHM co cTaTheil 11.1 denepanbHoro 3akona ot 25 aexadps 2008 r.
N 273-®3 "O npoTuBOAECHCTBUU KOPPYHNUUU" U PErIAMEHTUPYET MPOUEAYPY YBEIAOMICHUS
pabotonarenss o ¢axktax oOpallleHHs] B LENAX CKIOHEHUs paboTHuka OpraHuzaiuu K
COBEpIIEHUIO KOPPYILUMOHHBIX TMPABOHAPYIICHUM, a TakkKe perucTpalud TaKoro
YBEJAOMJICHUS U OPTaHU3ALMH MPOBEPKHU COACPKAIINXCSA B HEM CBEJICHHIM.

1.2. OGsA3aHHOCTbh YBEAOMJISITH paboTojaTenss 000 BceX cllydasXx OOpalleHHs] KaKuX-
ambo JMIl B UENAX CKJIOHEHHMs pabOTHUKA K  COBEPUICHUIO  KOPPYMIIMOHHBIX
MPaBOHAPYIICHUH, 32 MCKIIOUYEHHUEM CIIydyaeB, KOTJa MO JaHHBIM (pakTaM MpoBeneHa WU
POBOAMUTCS IPOBEPKA, BO3JIAraeTcsl Ha paOOTHHKA.

1.3. PaGoTHUK, KOTOPOMY CTajl0 M3BECTHO O (hakTe OOpalleHuss K UHBIM paOOTHHKAM B
CBSI3M C MCIIOJIHEHHEM JOJKHOCTHBIX OOS3aHHOCTEW KaKWMX-IHOO JIMIl B LENSX CKIOHEHHUS
pabOTHUKOB K COBEPIICHUIO KOPPYNIIMOHHBIX MPAaBOHAPYIIEHUN, BIpaBe YBEAOMIATH 00
TOM JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPO(HIAKTHKY KOPPYMIIMOHHBIX M HHBIX
npaBoHapymieHnit B Opranuzaiuu, B COOTBETCTBUU ¢ HacTosuM [lopsakom.

1.4. VYBemominenue o ¢daktax oOpamieHuss B IENAX CKIOHEHHS K COBEpUICHUIO
KOPPYHIIMOHHBIX TPABOHAPYIICHUH OCYIIECTBISIETCS paOOTHUKOM B NMHUCHbMEHHOU (opme
NPOU3BOJILHO WJIM TI0 peKoMeHIyemMoMmy oOpasiyy (mpuwioxeHue N 1 k Hacrosiemy
[lopsanky) He mo3gHee paboyero JIHs, CIEIYIONIero 3a JHEM oOpaileHus K paOOTHHKY B
HEJSIX CKIIOHEHUSI €r0 K COBEPILICHUIO KOPPYMNIIMOHHBIX MPABOHAPYIICHUN IMyTEM Mepeaadn
YBEJOMJICHUS JOHDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a paloTy MO MNpoQuiIaKkTUKe
KOPPYIIIMOHHBIX M WHBIX TMpaBoHapymieHuid B OpraHu3amuu, WIK HalpaBICHUS TaKOTO
yBEJOMJICHUS afMUHUCTparuu Opranuszaiuy mocpeiCTBOM MOUTOBOM CBSI3H.

1.5. B ciayuae HaxoxJaeHHS paOOTHHKA B CIYKE€OHOW KOMaHIUPOBKE, B OTITYCKE, BHE
MecCTa HaXO0XIACHUS OpraHU3alliy, OH 0053aH B TEUEHHE CYTOK C MOMEHTA MPUOBITUS K MECTY
OCYILIECTBJICHHUSI CBOEW TPYyNOBOW (PYHKIMHM NHCBMEHHO YBEJOMHTH JIOJDKHOCTHOE JIHLIO,
OTBETCTBEHHOE 32 PabOTy MO NMPOPUIAKTHKE KOPPYINLUUOHHBIX U UHBIX MMPAaBOHAPYIIEHUH, O
(akTe CKJIOHEHUS €ro K COBEPIICHUIO KOPPYIIMOHHBIX TPABOHAPYIIICHHUH.

1.6. B yBemominenun o (pakTe CKIOHEHHUS K COBEPIICHHUIO KOPPYHIIMOHHBIX
[IPAaBOHAPYILIEHUI YKAa3bIBAETCS CIEAYIOLIUE CBEICHUS:

1) nomxHOCTH, paMuus, UMs, OTYECTBO (MpHU HAIMUKUK) pyKoBoauTenss OpraHnuzanui,
Ha UMs1 KOTOPOT'O HaIIpaBJISIETCS YBEAOMIICHUE;

2) bamwnus, uMsi, 0TIECTBO (TIPH HATTMYKH), TIOJDKHOCTH, HOMEp TenedoHa paboTHHKA,

3) Bce M3BECTHBIE CBEACHMS O JIULE, CKIOHAIOIIEM K COBEPIICHHUIO KOPPYNIIMOHHOIO
IIPaBOHAPYILECHMUS;

4) cylIHOCTB IIPEAINOIaraéMoro KOppyrnuruoOHHOTO IPABOHAPYILIECHHUS;

5) croco0 CKIOHEHUs K COBEPIICHUIO KOPPYIIIMOHHOIO MPAaBOHAPYIICHNUS;

6) nata, MecTo, BpeMs CKJIOHEHHSI K COBEPILEHHUIO KOPPYNLIMOHHOIO ITPaBOHAPYLIEHUS;

7) 00cTOATENBCTBA CKJIOHEHHS K COBEPILICHHUIO KOPPYILIMOHHOTO IPaBOHAPYILIECHHUS;

8) JONONHMTENBHbIE UMEIIUecs N0 (PakTy CKIOHEHHS K  COBEPILIECHUIO
KOPPYILMOHHOTO MPABOHAPYIIEHUN JJOKYMEHTBHI.
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VYBenoMiieHHe AOMKHO OBITh JUYHO MOJMUCAHO PAOOTHUKOM C YKa3aHHMEM JaThl €ro
COCTaBJICHUS.

1.7. K yBegomJieHHIO NpPUJIAraloTcs BCE MMEIOUIMECS MaTepHalibl, MOATBEPKIAAOIINE
oOcTosATenbCcTBA OOpalieHuss K pa0OTHUKY B IEISAX CKIOHEHUS €ro K COBEPIICHUIO
KOPPYNIIMOHHBIX MTPABOHAPYIICHUH.

1.8. B cootBeTcTBUU cO cTatheit 9 denepanpHoro 3akona ot 25.12.2008 N 273-d3 "O
MPOTUBOACHUCTBUM KOPPYILMK" HEBBITIOJIHEHUE PAOOTHUKOM TpeOoBaHuii [lopsaka sBisieTcs
MPaBOHAPYIIICHUEM, BIEKYIIMM €r0 YBOJbHEHHE JHMOO MPHUBICUEHHWE €r0 K WHBIM BHJIaM
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickon denepannm.

II. IIpuem u perucTpanus yBeAOMICHUN

2.1. JIOJbKHOCTHOE JIUI0, OTBETCTBEHHOE 3a paboTy 1Mo NMpodUIaKTUKE KOPPYIIIMOHHBIX
Y UHBIX TIPAaBOHAPYIIICHUH, BEIET IPUEM, PETUCTPAIINIO U YUET MOCTYNUBIINX YBEJIOMIICHHM,
obecrnieurBaeT KOH(MUACHIIMATBLHOCTh U COXPAHHOCTh JAHHBIX, TIOJYYEHHBIX OT pabOTHHKA,
CKJIOHSIEMOTO K COBEPIICHHIO KOPPYIIIMOHHOTO TMPABOHAPYIIEHUS, a TakKe HeceT
NEPCOHAIBHYI0 OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOAATENHCTBOM Poccuiickoi
denepaniuu 3a pasrialieHue MoTydYeHHbIX CBECHUH.

2.2. YBenoMJIGHHE PETUCTPHUPYETCS B KypHaJe perucTpaiuu yBeJoMJIeHUH o (pakrax
oOpamieHuss B IEJSIX CKIOHEHHUS pabOTHUKA K  COBEPIICHUIO  KOPPYHIIMOHHBIX
npaBoHapyuieHui (nanee - XXypnan) (npunoxenue N 2 k Hactosimemy llopsaky). XKypnan
JOJIKEH OBITh 3apEeTrUCTPUPOBAH, MPOIIUT, MPOHYMEPOBAH U 3aBEPEH MEYaThi0 U MOIUCHIO
OTBETCTBEHHOT'O 3a paboTy Mo NpodUIAKTHKE KOPPYMIIMOHHBIX W MHBIX MPaBOHAPYIICHUN
muua. B XXypHan BHOCHTCA 3amucCh O PETHCTPAIMOHHOM HOMEpPE YBEAOMIICHMS, JaTe U
BPEMEHU  PETUCTpallMi  yBeAOMJIEHHUS, (amMuiany, WMEHU, OT4YecTBEe pabOTHUKA,
IPEACTABUBILETO YBEIOMJIEHUE, KPATKOM COJIEPKAHUHU YBEAOMIICHHS, KOJMYECTBE JUCTOB
yBeJOMIICHUS,  (aMUIMM, HWMEHH, OT4ecTBe paOOTHHKA,  3apETrUCTPUPOBABIIETO
YBEJIOMJIEHUE, U €T0 TOAMKCH.

2.3. Tlocne peructpauuu yBenomisieHuss B JKypHanie 3amoJyiHsieTCsl TajoH, KOTOPBIN
COCTOMUT W3 JIBYX YacTeil: TalloHa-KOpellKa W TalloHa-yBegomuieHus (mpuioxeHue N 3 K
Hactosimemy I[lopsanky). PaboTHuKy BbIIaeTcst MOJ POCHHUCH TaJOH-YBEAOMIICEHHUE C
YKa3aHHUEM JaHHBIX O JUIE, IPUHSBIIEM YBEIOMJICHUE, 1aThl U BPEMEHH €TI0 PErUCTpaliy, a
TaJOH-KOPEIIOK OCTAaeTCs y JODKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a paboTy 1o
npoduakTHKe KOPPYNIIMOHHBIX U UHBIX TPAaBOHAPYIICHHIA.

B cnydae ecnu yBegoMIIeHHE MOCTYIUJIO MO MOYTE, TAJIOH-YBEJOMIICHUE HAIPABISAETCS
pabOTHUKY, HATTPABUBIIEMY YBEJIOMJICHHE, IO MTOYTE 3aKa3HBIM MMHCHMOM.

OTka3z B peructpaluuu YBEIOMJICHHUS, a TaKXKE€ HEBbIJaya TaJOHA-yBEJOMJICHUS HE
JOMYCKaIOTCSl.

[I1. Opranu3zaiusi IPOBEPKH COJIEPHKAITUXCS
B YBEJIOMJICHUSAX CBEJICHUMN

3.1. 3aperucTpupoBaHHOE YBEIOMJICHUE B TOT K€ JI€Hb NMEPEHACTCs Ha PACCMOTPEHUE
paboTojaTeno WM JIMIY, €ro 3aMellalliemMy, Uisl MPUHSTHS pelleHus 00 OpraHu3aluu
MIPOBEPKU COJEPKAIIUXCA B HEM CBEJICHUM.

3.2. PaGoTtonatenp Mo pe3ysibTaTtaM pacCMOTPEHHs YBEJOMIICHUSI IPUHUMAET PEIICHUE
00 opraHuzalMy TMPOBEPKU COJEPKALUIUXCS B YBEIAOMJIICHUM CBEACHUUW W Ha3HA4aeT
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OTBETCTBEHHOE 3a IIPOBEJICHNE MPOBEPKU (haKTa 0OpalieHusl B LEIAX CKIOHEHUSI paOOTHHKA
K COBEPIICHUIO KOPPYILMOHHBIX MPABOHAPYIICHUH TOJPKHOCTHOE JIULIO.

3.3. Opranuzanus NpoBEepKU CBeICHUHN 0 (hakTax CKIOHEHHS paOOTHHKA K COBEPIICHUIO
KOPPYNLMOHHBIX MPAaBOHAPYUIEHUH MM O CTABIIMX M3BECTHBIMHU (pakTax oOpamieHus K
UHBIM pa0OTHHKaM C aHAJIOIMYHOM UEJIbI0 OCYLIECTBISAETCA JOJKHOCTHBIM JIUIIOM
Opranuzaium, OTBETCTBEHHBIM 3a pPabOTy MO MNPOPUIAKTUKE KOPPYNLUHUOHHBIX M HMHBIX
MpaBOHAPYIICHUI BO B3aUMOJEHCTBUHU, PU HEOOXOJUMOCTH, C APYTUMH MOAPA3ICICHUIMU
Opranuzanumu.

[Ipy npoBeneHMM TPOBEPKH NPEACTABICHHBIX CBEACHUN JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a paloTy Mo NpoUIAKTUKE KOPPYNIMOHHBIX U MHBIX IPaBOHAPYUICHUH,
BIIpaBe:

- TpoOBOAUTH Oecelpl C pPaOOTHUKOM, TMOJABUIMM YyBeJOMJIeHHE (YyKa3aHHbIM B
YBEJIOMJICHUN);

- IOJIy4aTh OT PaOOTHUKA MOSICHEHHUS 110 CBEJICHUSAM, U3JI0KEHHBIM B YBEJJOMJICHUH;

- U3y4aTh Npe/ICTaBlIEeHHbIE pa0OTHUKAM MaTepHabl;

- TIOJIy4aTh MH(OpMAIUIO 1O 0OCTOATENHLCTBAM, YKAa3aHHBIM B YBEJAOMIICHUH, Y APYTHUX
bu3nUecKuX JHI TOCPEACTBOM IMpOBEACHUSI Oecel U TPEACTaBICHUA C HMX COTJacus
MUCHMEHHBIX MOSICHEHUN U JJOKYMEHTOB;

- COBEpIICHHUS WHBIX JACUCTBUI W MEPONPUATHMA, MPETyCMOTPEHHBIX EHCTBYIOIIUM
3aKOHOJIATEIbCTBOM, BEJIOMCTBEHHBIMU U JIOKAJIbHBIMU aKTAMH.

3.4. IlpoBepka cBeA€HUM, COJAEpKAIIUXCSI B YBEAOMJIEHUH, OCYLIECTBISETCS
JTOJKHOCTHBIM JuIioM OpraHusaiuy, OTBETCTBEHHBIM 3a pPabOTy MO MNpoQUIaKTUKE
KOPPYILMOHHBIX M WHBIX MPABOHAPYIICHUMN, B Mpeenax CBOUX IMOJHOMOYMI B CPOK, HE
npeBblmatomuii 10 quel ¢ natel perucrpaunu yBenomiieHus B JKyphHane. [lo okoHyaHuun
IPOBEPKM MaTepuajbl MPOBEPKH BMECTE C MPHIAraeMbIMH JIOKYMEHTAMH MPEICTABISIOTCS
JOJIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a PabOTy MO MPOPUIAKTUKE KOPPYIMUHUOHHBIX U
MHBIX TIPABOHAPYIICHHUM, pabOTONATENI0 WIIM €r0 MPEACTABUTENIO ISl MPUHSATUS PEIICHUS
00 oOpalieHuu B MPABOOXPAHUTEIIHHBIC OPTaHbI.

3.5. JIOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 PabOTy MO MPO(HIaKTHKE KOPPYIIIMOHHBIX
W WHBIX IPABOHAPYIIECHUM, B TEUCHHE 7 JHEHW YBEAOMIISIIOT paOOTHHKA, HAIPaBHBIIETO
YBEJIOMJIEHUE, O IPUHATOM PEIICHUU.



[Tpunoxenue N 1

K [lopsaky yBengomeHus
paboromarens o (akTax
oOpalleHus B UeIsIX CKIOHEHUS
paboTHUKA K COBEPLICHUIO
KOPPYILHUOHHBIX PaBOHAPYILICHUN

Pexomenayemsiii obpaszern

PykoBoauTemnto opranuzanuu
(TOMKHOCTH, HANMEHOBAHUE OPTaHU3AIINH)

oT

(paMunusi, UMsI, OTUECTBO, IOIDKHOCTh, KOHTAKTHBIH TeaedoH)

YBeaomiaenue
0 pakTe oOpalIeHHUs B LHEJAX CKIOHEHUs] PA00THUKA K COBEPILICHUIO
KOPPYNUHMOHHBIX PaBOHAPYIICHH

Hacrosmum YBECAOMIIARO, UTO:
1)

(OHI/ICElHI/IC 06CTO}ITCJ'IBCTB, IMPpU KOTOPBIX CTAJIO U3BECTHO O ClIydasaX 06paIJ_ICHI/I}I
K pa6OTHI/IKy B CBA3H C UCIIOJTHEHHUEM

UM JOJDKHOCTHBIX 00s3aHHOCTEH KaKHX-TTH00 JIMII B IICJIAX CKIIOHCHUA
€T0 K COBCPIHICHUIO KOPPYHNIITUOHHBIX




IIpaBOHAPYIIEHU )

(mata, Mmecto, Bpems)
2)

(moipoGHBIE CBENCHUS O KOPPYIIIMOHHBIX ITPABOHAPYIICHUSAX, KOTOPHIE

J0JDKeH ObLT OB COBEPIINTH PAOOTHHUK IO MTPOCHOE 0OPATHBILINXCS JINLT)

3)

(Bce u3BeCTHBIE CBEACHUS O PU3NUECKOM (FOPUINYECKOM) JIMIIE, CKIOHSIOIIEM

K KOPPYNLMOHHOMY IPaBOHAPYILIEHHUIO)
4)

(crtoco6 1 0OCTOATENBCTBA CKIOHEHHSI K KOPPYIIIMOHHOMY IIPaBOHAPYIICHHUIO,
a Taxke nHpopmanus o0 oTkaze

(cormacum) pabOTHHKA MIPUHATH MIPEIIOKEHHUE JIUIA O COBEPIIEHUN KOPPYIIITMOHHOTO
MIpaBOHAPYIICHHUS )

(moamuce) (MHULIMATIB U paMUITNS)

(mara)

Peructpamusa: N or" " 20 1.




ITpunoxenue N 2

K [lopsaky yBenomueHus
paboTonaTens o gpakrax
0oOpalleHus B LEISAX CKIOHEHUS
pabOTHUKA K COBEPLICHUIO
KOPPYIIMOHHBIX ITPaBOHAPYIICHUN

KYPHAIJI
pEerucTpaiy yBeIoMIeHUN o0 pakTax
oOpallleHus B LENsIX CKIOHEHUs pabOTHHUKA

(HarMeHOBaHUE OpraHU3aI|N)
K COBEPILIEHUIO0 KOPPYINLIUOHHBIX MPAaBOHAPYILIEHU N

N Howmep u nara Cenenus 0 pabOTHHKE, TIOJIABIIEM YBEIOMIICHUE Kparkoe conepxanue ®.1.0. muna,
n/n perucTpamnuu YBEJOMJICHHS MIPUHSBIIIETO
YBCAOMJICHHA d.1N.0. JIOKYMEHT, JOJKHOCTD tenedoH YBCAOMIICHHC
YAOCTOBEPSAIOIIUNA
JINYHOCTD
1 2 3 4 5 6 7 8




TAJIOH-KOPEIIIOK
N
VBengomiieHue
IIpunsro or

(®.1.0. paboTHuKa)

Kpatkoe conepkanue yBeaoMIIeHUs

(TOANUCH U TOIDKHOCTH JIMIIA, TPUHSBIIETO
YBEIOMIICHUE)

no 201 .

(HO,HHI/ICL Jija1a, ImoJydYmBIICr O TaJ'IOH-YBe):[OMJ'IeHI/Ie)

no 201 r.

TAJIOH-YBEJOMJIEHUE
N
VYBegomiieHHue
IIpunsaro or

(®.N.0. paboTHHKa)

Kpatkoe conepxanue yBeoMIICHUS

YBegomIIeHUE IPUHATO:

(®.1.0., 10IKHOCTS JIHIIA, TPUHSBIIIETO
YBEIOMIIEHHE)

(HOMEp TIO KYypHAITY)

R 201 1.

(TToIMCh JOIKHOCTHOTO JIUIIA, TIPHHSBILETO
YBEIOMJICHUE)

[Ipunoxxenne N 3

k [lopsiaky yBemomieHus

paboTonarenst o hakrax

oOpalleHus B EISIX CKJIOHCHHS

paboTHUKA K COBEPIICHUIO KOPPYIIIMOHHBIX
[IpaBOHAPYILLIECHUN

Pexomenryemsrii odpasery
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